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 The doctoral thesis is done. What next? 

Guidelines for initiating the formal procedures leading to your PhD degree 

Upon completion of your dissertation, as a rule at the end of the four years of doctoral studies at GSSR, 
you must initiate the opening of your doctoral procedure.  
 

To do so, you must meet the following conditions specified by law – currently the July 20, 2018 Law of 
Higher Education and Science (hereafter, the Act): 

● Have published at least one scientific work during their PhD studies. Publications can include: 

- A scientific article published in a scientific journal or peer-reviewed proceedings from an 
international conference, which, in the year of the publication in its final form, were included in 
the ministerial list of scientific journals and reviewed materials from scientific conferences; 

- A scientific monograph issued by a publishing house that in the year of publication of the 
monograph in its final form, was included in the ministerial list of publishing houses; 

- A chapter in a scientific monograph that meets the requirements described above.  

● Secured the written approval of the supervisor regarding the completed dissertation (see point 1 
below). 

● Wrote the summary (abstract) of the doctoral dissertation, in both Polish and English. 

● Prepared all documents that must accompany the Application for opening the PhD procedure (see 
section 2.1).    

 

1. Secure the supervisor’s written approval 

Your doctoral thesis must be approved by your supervisor. If you are a full-time student of the GSSR 

doctoral school, the choice of your dissertation supervisor was approved by the Scientific Council of 

the institute that will award you the PhD degree (hereafter, your institute), generally during your first 

year of studies.  

The application for the appointment of a supervisor may be delivered as a hard copy to the office of 

the Scientific Council of your institute, or in the form of a scan, by e-mail. The e-mail addresses of the 

Scientific Council offices of IFiS, ISP and IP are: 

IFiS PAN: magdalena.grabowska@ifispan.edu.pl 

ISP PAN radanaukowa@isppan.waw.pl 

IP PAN sd.ippan@psych.pan.pl 
 

2. Submit to the Scientific Council of your institute the application for initiating the procedure for 

granting the PhD degree, together with all required documentation 

After completing the dissertation and securing your supervisor’s approval, you should – within one, at 

most, two weeks – in consultation with your supervisor and informing GSSR via email, submit to the 

Scientific Council of your institute, a written application to initiate the procedure for granting the 

doctoral degree. The application should include (i) the request for the initiation the dissertation 

opening procedure, (ii) the title of the doctoral dissertation, as well as (iii) the field in which you are 

applying for the award of the PhD degree, and (iv) the completed documentation package (see section 

2.1) 
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The application can be submitted in person at the Scientific Council office, or sent by e-mail. However, 

all documents required for opening the dissertation procedure (see 2.1) must be delivered to the 

Scientific Council office in both paper and electronic form.  

 

2.1. NECESSARY DOCUMENTATION FOR APPLYING FOR THE INITIATION OF THE PHD AWARD 

PROCEDURE – to be submitted in both paper and electronic forms 

a. Completed doctoral dissertation. 

b. Dissertation summary (abstract), in both English and Polish. 

c. Positive opinion of the supervisor(s) including, if applicable, from the support supervisor, that 

the dissertation meets the requirements of the Act indicated in art. 187 paragraph. 1- 4. 

d. A printout from the anti-plagiarism system check referred to in art. 351 paragraph. 1 of the 

Act, signed by the supervisor(s). The office of the Scientific Council of your institute runs your 

dissertation through the anti-plagiarism system. 

e. A copy of your MA degree or equivalent (i.e., the document confirming you have the degree 

referred to in art. 186 paragraph 1 point 1 of the Act). 

f. A document confirming the completion of the doctoral school or doctoral studies, together 

with information indicating the achievement of learning outcomes at level 8 of the Polish 

Qualifications Framework. Full-time GSSR students get this document, which must be signed 

by GSSR’s director, from the GSSR office (sns@gssr.edu.pl). 

g. Confirmation of the knowledge of a modern foreign language at the level of at least B2, in the 

form of a language certificate or university diploma, stating you have completed studies in 

this language.  The certificate of completing the GSSR doctoral school meets the requirements 

of confirming English language proficiency.  

h. Academic CV, which must include the list of academic publications (explicitly marking at least 

one publication in outlets that appear on the ministerial list), creative professional works, and 

activities popularizing science.  

For IPS based students: it suffices to provide the publication(s) that meet the legal 

requirement of publication in outlets that appear on the ministerial list.   

i. The application for the appointment of a committee to conduct the examination in the main 

discipline (i.e., the discipline that you pursue your PhD degree in), signed by your supervisor(s) 

– including support supervisor if applicable. 

j. The application to appoint three reviewers (The reviewers will be selected later by the 

Scientific Council of your institute). 

 

In addition, if a candidate previously applied for a PhD degree and did not complete that 

degree, please provide information about (i) the year, (ii) the topic, and (iii) the institute to 

which you applied for a degree in, as well as the reasons for not obtaining the degree.  

 

3. Wait (for GSSR students pursuing a PhD in IFiS or IPS) 

After submitting the application for initiating the procedure for award of the PhD degree and all 

required documentation, you need to be patient. Now the initiative belongs to your institute. The 

process looks as follows: 

● The documents you submitted are verified in formal and substantive terms by the Presidium 

of the Scientific Council. If the application is considered incomplete, or does not meet the 

requirements of the Act, the Presidium calls for its supplementation or correction, indicating 

the manner, and setting a date for supplementing or correcting the application. 
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● If the Presidium finds the application valid, it directs your request for discussion at the next 

plenary session (meeting) of the Scientific Council, when the Council will adopt a resolution on 

admitting you to the next stages of the procedure. 

● During the Scientific Council’s plenary session that adopts the resolution on admitting you to 

the next stages of the procedure, the Scientific Council appoints a Committee to conduct the 

doctoral examinations in the field of your discipline. The Committee must be composed of at 

least four people who conduct research or teaching activities, hold the title of professor or 

have a post-doctoral degree in this discipline, and who are members of the Scientific Council. 

If your dissertation is conducted under a cotutelle agreement, the Committee may include 

professors form the other institution, according to the specifics of the cotutelle agreement.  
 

Your supervisor(s) cannot be members of this Committee, but they can attend your 

examination. 

● The members of the Committee appointed to conduct the doctoral examination also 

constitute the Council for Conducting the Activities for Awarding the PhD Degree (hereafter, 

CCAPhD).  

● The CCAPhD must identify three external reviewers for your dissertation (i.e., persons not 

employed at your institute and the partnering institute in a cotutelle agreement). In doing so, 

CCAPhD may consult with your supervisor.  

● CCAPhD proposes to the Scientific Council of your institute the names of the 3 dissertation 

reviewers. This usually takes place at the next meeting of the Scientific Council, i.e. one month 

after CCAPhD was established. 

● The Scientific Council votes (secret vote) on the proposed reviewers. If the majority of votes 

is positive, the Scientific Council appoints the three reviewers.  

● You can learn who the appointed reviewers are from your supervisor and/or the office of the 

Scientific Council of your institute.  

● The chairperson of CCAPhD is responsible for contacting the reviewers approved by the 

Scientific Council of your institute. A person can refuse to act as a reviewer, with a justified 

answer. In such a case, the CCAPhD proposes, and the Scientific Council, votes on, appointing 

a new reviewer.  

● After contacted persons accept the role of reviewer, the office of the Scientific Councils sends 

them the dissertation, along with the guidelines for preparing the review.  
 

4. Dissertation review process 

By law, the reviewers appointed by the Scientific Council have 2 months to submit their written 

reviews, starting from the date of delivery of the doctoral dissertation. Generally, reviewers keep this 

deadline. 

Each reviewer will comment on the dissertation's flaws and merits. Based on their assessment, a 

reviewer can recommend that (i) the thesis is admitted in its current form (i.e., no changes) to the next 

stage of the proceedings, (ii) the thesis be modified according to the reviewer’s suggestions, or (iii) the 

dissertation is not accepted for defense. If a reviewer recommends changes, they will specify (a) 

whether the changes shall be implemented after the defense, or (b) the changes must be implemented 

before the defense (similar to the Revise and Resubmit step in peer-reviewed academic journals).  

 

5. Doctoral examinations at IFiS PAN* 

During the period after your dissertation was submitted for external reviews, and getting the reviews 

back, or shortly after receiving the reviews, you must take the doctoral examinations in the main 

discipline (i.e., the discipline that you defend your dissertation in). For information about the scope 

and course of the exam, see 5.1 and 5.2. 
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Exams can be conducted on site, or online. The exam date is set by the Scientific Council office, in 

consultation with you and the members of CCAPhD, after you notify the office of your readiness to 

take the examination.  
 

Doctoral examinations are graded according to the following scale: 

Very good (5.0) 

Plus good (4.5) 

Good (4.0) 

Plus satisfactory (3.5) 

Satisfactory (3.0) 

Insufficient (2.0) 

 

To pass the examination, you must get at least a “Satisfactory” (3.0) grade. 

If a candidate fails the doctoral examination, the Scientific Council, at the student’s request, may agree 

for a retake examination but not sooner than three months after taking the examination for the first 

time. A retake is allowed only once. 

*IP PAN and IPS PAN do not administer doctoral examinations to GSSR PhD students completing their 

PhD in Psychology and Political Science, respectively 

 

5.1. THE SCOPE OF THE DOCTORAL EXAMINATION AT IFiS PAN 

The examination aims to demonstrate the candidate's general competence in the field of 

specialization (discipline) in which they obtain the doctoral degree. Thus, the exam is not focused 

on the topic of the doctoral dissertation; it is broader than the dissertation.  

According to the resolution of the Scientific Council of IFiS, members of the CCAPhD may - following 

the student’s request - define areas that will be of particular interest to them during the 

examination. Thus, it is crucial that you contact individual members of the CCAPhD well in advance 

of your examination date (e.g., immediately after the Scientific Council approved the reviewers of 

your dissertation) to ask for their recommendations regarding the topics and bibliography you 

should cover for the exam. Please note that any member of the CCAPhD may ask questions that go 

beyond the recommended topics/readings but are within your disciplinary field.    

 

5.2. COURSE OF THE DOCTORAL EXAMS AT IFiS PAN            

At the examination of the main discipline, the candidate usually receives 4-5 questions. Generally, 

these questions relate to the topics/readings that CCAPhD members recommended, but can go 

beyond.  

When formulating questions, the CCAPhD seeks to assess the extent to which the candidate 

mastered the general knowledge of the discipline (e.g., history of philosophy and its most important 

specialties, or history of social thought and the most important sociological theories), and/or 

important strands of methodology that fall outside the scope of the student’s dissertation research. 

The candidate receives a certain amount of time (ca. 6-10 minutes) to outline their thoughts before 

answering the questions. 

The main examination lasts, on average, ca. 1.5 hours. At the end, and after discussions among 

CCAPhD members, the CCAPhD informs the student of the result of their performance.       
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6. Doctoral Defense 

To proceed to the PhD defense stage, it is necessary that (a) the student successfully passed the 

examination in the main discipline, and (b) the Scientific Councils of your institute received at least two 

of the three reviews of your dissertation, and both are positive. 

Following a successful examination in the main discipline, CCAPhD, having read your doctoral 

dissertation, the supervisor(s) regarding the dissertation, and the positive external reviews, adopts a 

resolution on the admission of the doctoral dissertation to public defense. 

If the doctoral dissertation is not admitted to defense, CCAPhD presents its position and justification 

to the Scientific Council. The decision on the refusal to admit the doctoral dissertation to defense is 

issued by the Scientific Council. 

In the case of Scientific Council’s refusal to admit a PhD thesis to defense, the student has the right to 

submit a complaint to the Scientific Excellence Council, via the Scientific Council, within 7 calendar days 

from the date of delivery of the refusal. 

If the doctoral dissertation is admitted for defense, the Scientific Council’s office, in consultation with 

the doctoral student, CCAPhD members and reviewers, sets the date for the public defense. At least 

30 days before the designated date of the doctoral defense, your Institute must publish on their 

website in BIP (Public Information Bulletin), the summary of your dissertation and the reviews of your 

dissertation.   

The doctoral dissertation defense takes place not earlier than two weeks after passing the examination 

in the main discipline. At least one reviewer must be present at the defense, in person, or online (see 

6.1). 

6.1. THE COURSE OF DEFENSE 

The defense is held at an open session of the CCAPhD, with the participation of at least one of the 

reviewers and the supervisor(s) including the support supervisor, if applicable. The meeting may be 

attended by other members of the Scientific Council of your institute, as well as any participants 

from the public. Only the Doctoral Committee, together with the reviewers, have the right to vote 

on the resolution about the outcome of the dissertation defense (see section 7).  

The defense may be carried out with the use of technical devices enabling it to be carried out 

remotely with simultaneous direct transmission of image and sound. 

The defense starts with the supervisor introducing the doctoral candidate. Next, the candidate 

presents the main theses, methodology, and results of their doctoral dissertation. Then, the 

reviewers present the main points of their evaluation, and the conclusions of their review. In the 

event of the absence of a reviewer, the Chairperson of CCAPhD requires that the review be read in 

full by the supervisor or a member of the CCAPhD. 

After the reviews are read, the floor is open for discussion to all persons present at the defense (i.e., 

anybody in the audience can ask the candidate questions related to their dissertation). The 

discussion is opened and closed by the Chairperson of the CCAPhD. 

In the case of doctoral dissertations carried out jointly by separate scientific institutions, in 

accordance with art. 185 paragraph 2 of the Act, the defense takes place before a joint CCAPhD, the 

scope of activity and composition of which are determined by the cooperation agreement 

concluded between these institutions. 

If at least two candidates apply for the award of a PhD degree on the basis of a doctoral dissertation 

constituting an independent and separate part of a collective work, the defense is carried out 

simultaneously for all candidates. 

A defense lasts, on average, ca. 1.5 hours. 
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7. After the defense - Granting the PhD degree 

After the end of the defense proceedings, at a closed session and using a secret vote, CCAPhD adopts 

a resolution on the acceptance of the defense, and a draft resolution on granting the PhD degree, to 

be submitted to the Scientific Council.  

CCAPhD must adopt the resolution recommending that the PhD degree is granted with an absolute 

majority (i.e., number of positive votes must exceed at least half of the total number of CCAPhD 

members). CCAPhD presents the resolution recommending to award the PhD degree to the next 

meeting of the Scientific Council.  

Your supervisor should be present at the plenary session of the Scientific Council at which the decision 

to grant the PhD degree is taken. If your supervisor/ one of your supervisors is a person from outside 

the PAN Institute, they can be invited to the meeting of the Council by the Scientific Council office 

acting in agreement with the CCAPhD chairperson. 

The Scientific Council decides by secret vote whether to adopt a resolution and thus grant the PhD 

degree.  

If the CCAPhD adopts a resolution refusing to accept the defense, it presents this with its justification 

to the Scientific Council, which during a plenary session – and in a secret ballot - issues a decision on 

this matter. 

If the Scientific Council decides to refuse to grant the candidate a doctoral degree, the candidate has 

the right to appeal this decision to the Scientific Excellence Council, via the Scientific Council, within 30 

days of the receipt of the refusal decision. The Scientific Excellence Council will consider the appeal 

within three months from the date of submission of the appeal. 

 

 


